Tustitational Reseanch, Hscesement and Planuing

Checklist

All departments need to run the Student Ratings of Instruction Evaluation Checklist and department
course listing. The checklist is crucial to IRAP when producing requested reports. To find and run the SRI
evaluation checklist in Peoplesoft, please follow the instructions here:

e Click on Reports Portfolio
o Student Administration

e Under student records click on Faculty Evaluation Checklist, then click on the following:
o Search

Report

Enter the following information

Academic Institution

Term

Academic group

Academic organization

Save

Run

Under select/check box

"OK™

Reports manager

Keep refreshing until details appears

Click on details and PDF file opens

Print

This checklist must accompany the evaluation packets when delivered to IRAP
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