
 Procurement Card

Prohibited Uses of Procurement Credit Card
The card may NOT be used to purchase everything.  Some items and services are restricted by State law or University policy. The following is a representative list of prohibited uses of the ProCard. It is not intended to be all-inclusive. If you are not sure your purchase is allowed, please contact the ProCard Administrator before you acquire any product.
( Airline Tickets

( Alcoholic Beverages

( Ammunition/Firearms

( Animals and Animal Related Products

( Automotive Gasoline and Oil

( Awards, plaques, certificates, flowers, gifts

( Bottled Water

( Capital Equipment1
( Car Washes

( Car Rental

( Cash Advances, Cash Refunds

( Catering Services

( Cellular Phones and Service

( Computers and Computer Equipment (considered sensitive equipment – see definition below2)
( Computer and Equipment Repairs

( Computer parts to build complete system

( Conflict of interest

( Consulting Services, Instructors and Guest Speakers

( Controlled Substances

( Food and Food Related Products and Services (Hospitality)

( Furniture

( Hotels, Motels and other Lodging Expenses 

( In Lieu of Supplemental Wages

( Leases and maintenance agreements

( Meals, Travel or Entertainment Expenses

( Office Decorations

( Office Supplies (Use OfficeMax only)

( Pagers

( Paper (Use University Warehouse)

( Party Favors

( Personal Items

( Personal Purchases

( Purchases resulting in personal gain

( Postage and Postage Stamps

( Prescription Drugs

( Public Work Projects

( Purchases that violate CSU, CSUF policy or procedures

( Radioactive/Hazardous Materials

( Rental Agreements

( Repairs, Computer and Equipment

( Restaurants

( Services and Service Agreements (Annual Maintenance Contracts)

( Services not explicitly allowed

( Silk Plants

( Splitting of purchases to circumvent daily/monthly spending limits or the $5,000 dollar limitation/bidding process.

( Uniforms

( Vehicle Repairs
Definitions:

1Capital equipment  - Real or personal property that has a unit acquisition cost equal to or greater than $5,000 including sales tax, and which has an estimated life of one year or greater, and can stand on its own (e.g. furniture, statue, vehicles or component equipment).  This equipment is capitalized and has a unit cost or a combined component parts cost of $5000 or more.  An example of component parts system is a mixing machine that has three parts that are $2000.00 each.
2Sensitive equipment  - This includes computers, printers, monitors, scanners, copiers, and projectors only.  This equipment is not capitalized and has a unit acquisition cost including sales tax between $1000.00-$4999.99
Consequences for Misuse of the Card
· Revocation of the card

· Disciplinary steps that may include termination and legal action
USE OF THE PROCARD IS SUBJECT TO REVIEW BY THE CAMPUS, CSU OR STATE AUDITOR AT ANY TIME!
