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   California State University, Fresno


Sole Brand/Sole Source Justification









      Procurement & Support Services

Procurement *  5150 North Maple Ave, MS JA 111 * Fresno, CA  93740-8026

Instructions:   Use this form whenever a specific brand product is required and no other alternative brand is acceptable or when a specific vendor is required and no other vendor is available and/or acceptable.  

See guidelines for sole brand/sole source for more information.

Completed form must accompany the purchase requisition and be send to Procurement.

	Section 1:  Type of Justification

	Check only one box below.  Do not check both boxes.  

 FORMCHECKBOX 
  Sole Brand Justification:  The item being requested has unique performance features not found in
       Other items but is available on the open market from multiple sources.

 FORMCHECKBOX 
  Sole Source Justification:  The item being requested has unique performance features not found

       In other items and is available only from a single manufacturer or from a single dealer with 

       exclusive distribution rights.


	Section 2:  Required Information

	All questions below must be fully completed to support a sole brand or sole source procurement.  

1. What are the particular product/service and/or vendor chosen?

2. What are the unique performance features of the product/service you have specified that are not 

Available from any other brand/product?  List the features.  Please be specific.

3. Why are these specific performance features required to perform its intended function?

4. What other comparable product/service currently available have been examined and why were
       they rejected?  Please state specific reasons.  Provide brand name, model, and vendor name.



	Section 3:  Certification

	I am aware of the State of California requirements for competitive bidding and the established criteria
for Justification of sole source purchases.  As an authorized department representative, I have gathered
 the required technical information and have made a concentrated effort to review comparable products

For this purchase.  This is documented in this justification.  I hereby certify the validity of the 

information and feel confident this justification for sole brand meets the State’s criteria and would

withstand an audit by the State Board of Control or a vendor protest.

	Requestor Signature


	
	Date:

	Requestor Name (Type or print):

	
	R

	Department Name:

	
	Phone:


	Procurement Services Use Only


 FORMCHECKBOX 
  Approved         FORMCHECKBOX 
  Disapproved      

	Director Procurement                                                 Date:

And Support Services

Signature:

                                                                                                                                                       Up to $10,000

	Associate Vice President for Financial Services        Date:

Signature:

                                                                                                                                                                                                  $10,000 - $99,999

	Vice President for Administration                              Date:

And Chief Financial Officer:  

Signature:             
                                                                                                                                                                                              $100,000 – $249,999


